
How to Register
a New Organization 

in Ford Supplier Portal



Access OpenText (Covisint) Automotive 
Exchange: https://us.register.covisint.com/

Click on New User? Register Here. 

https://us.register.covisint.com/


Select Vendor code in the Search by dropdown.



Select Ford Supplier Portal as the top-level package. 



Enter your 4-digit parent code as the vendor code and click Search.



Click Create organization.



Click Yes in the popup to confirm you are creating a new organization.



Review the information regarding 
responsibilities of holding Security 
administrator role.

Acceptance of this responsibility 
will designate you as a Corporate 
Security Administrator (CSA) for 
your organization. 

If you accept this responsibility, click 
Accept.



Populate all the (*) mandatory fields, at minimum, and click on Next to proceed.

Note any organization name or address updates entered here will not directly feed Ford Motor 
Company’s Global Supplier Database (GSDB) and are contained strictly within your organization’s 
OpenText (Covisint) profile.



• The password must contain 3 of the following character types: 
upper case letters, lower case letters, numbers, special 
characters

• The password length must be between 8 and 20 characters
• The password will be expired after 90 days
• The password cannot be repeated for 7 cycle changes

Populate all the (*) mandatory fields, at minimum, and click on Next to proceed.



Select the checkbox for the Ford Supplier Portal service package then click Next.



Enter your 4-digit parent code as the GSDB Code then click Review terms and conditions.



Review the terms and conditions then click Accept.



Review the confirmation message then click Continue.



You have successfully submitted your registration request. Please click Close to exit the registration process.

Soon, you will receive two emails:
#1 - Confirmation that your registration request has been successfully submitted
#2 - Confirmation that your registration request has been approved (or rejected) by Ford Motor Company


	Slide 1: How to Register a New Organization  in Ford Supplier Portal
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8: Review the information regarding responsibilities of holding Security administrator role.  Acceptance of this responsibility will designate you as a Corporate Security Administrator (CSA) for your organization.   If you accept this responsibility
	Slide 9: Populate all the (*) mandatory fields, at minimum, and click on Next to proceed.   Note any organization name or address updates entered here will not directly feed Ford Motor Company’s Global Supplier Database (GSDB) and are contained strictly w
	Slide 10: Populate all the (*) mandatory fields, at minimum, and click on Next to proceed.
	Slide 11: Select the checkbox for the Ford Supplier Portal service package then click Next.
	Slide 12: Enter your 4-digit parent code as the GSDB Code then click Review terms and conditions.
	Slide 13: Review the terms and conditions then click Accept.
	Slide 14: Review the confirmation message then click Continue.
	Slide 15: You have successfully submitted your registration request. Please click Close to exit the registration process.  Soon, you will receive two emails: #1 - Confirmation that your registration request has been successfully submitted #2 - Confirmatio

